
 

WEST CALDWELL PLANNING BOARD 
SIGN APPLICATION (FORM PB-14.9) INSTRUCTIONS 

 
  
 The Zoning Ordinance of the Township of West Caldwell requires that every sign (except 

those specifically exempt) shall be authorized and valid only upon the filing and approval of 
an appropriate application with the Township Code Enforcement Agency.  Upon such filing, 
the Code Enforcement Agency shall refer the application to the Planning Board for 
consideration and decision by its Sign Committee. 

 
 Applicants should carefully review all applicable provisions of the West Caldwell Zoning 

Ordinance, Section 20-24, prior to completing a Sign Application (Form PB-14.9), to insure 
that the Application is complete and fully conforms with required regulations and definitions. 

 
 Applicants are urged to review each item on the Sign Application to insure that it has been 

fully completed.  Failure to do so will result in delays for the Applicant. 
 
 A separate Sign Application must be completed for each requested sign, except that multiple 

directional signs for one site may be submitted on one Sign Application, provided all such 
signs are adequately identified and located by reference number on an accompanying site 
plan. 

 
 A Sign Application must be accompanied by specifications and plans, drawn to scale, 

detailing the exact location, orientation and description of all existing structures and signs on 
the property. 

 
 In addition, with regard to each proposed sign, the specifications and plans shall also include 

the layout, style and design of all lettering, illustrations and/or displays, dimensions, colors, 
materials, construction, supporting structures and illumination details (if applicable). 

 
 All specifications and plans must be fully readable without the aid of any magnifying devices. 
 
 One copy of the completed Sign Application together with the specifications and plans are to 

be submitted.  In the event that any documents to be submitted exceed eleven (11) inches by 
seventeen (17) inches, a minimum of four (4) copies of all specifications and plans must be 
submitted by the Applicant together with four (4) completed copies of the completed Sign 
Application. 

 
 The Application must either be signed by the Property Owner, or be accompanied by the 

Property Owner's written concurrence with, and authorization of, the Application. 
 
 These instructions have been prepared to facilitate the orderly processing of Sign 

Applications.  They are not intended to represent inclusive requirements, nor do they 
supersede or modify any provisions of existing laws or ordinances. 
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